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AWARD OF CONTRACT WITHOUT ENGAGING IN A STANDARD
PROCUREMENT PROCESS REQUEST FORM

Department/School Contact Information

Department/Division Name: Child Nutrition Service
‘Contact Person and Title: Dana Adams, Director of Child Nutrition
E-mail Address: dmadams@graniteschoools.org Telephone Number: 385-646-5511

Does the requestor or anyone at the requesting department/school have any personal, financial, or fiduciary relationship with the
proposed vendor? No

Item or Service

Description of procurement item to be purchased: Memberships to School Nutrition Association for Managers
Istimated value of the contract/purchase order: 5025.00 K R =
P 5 @5‘ | 2f ¢ (enewed
Freight Cost (F.O.B. Destination, Freight Prepaid): $0.00 5’ \ A
=
1. Insertrequested term of contract: and renewal options: (The standard contract term is >
[J | Contract one year with potential renewal options up to five years. If the requested term will be longer than five

years, written justification is required.)

2. The Department/School may not make the procurement until the solicitation process is completed
and a contract is written and signed by the Department/School, the vendor, and the Purchasing
Department,

1. If the total purchase will be less than $1,000.00 then the Department Administrator or Principal
can review, approve and sign, this form. The form is to be kept with the purchase documents.
No signature is required in the Purchasing Department signature fields.

2. If the total purchase will be between $1,000.00 and $4,999.99 the Department/School may not
malke the procurement until after the solicitation process is completed and this form is returned
and signed by a Purchasing Agent or the Director of the Purchasing Department.

3. 1If the total purchase will be greater than $5,000.00 the Department/School may not make the
procurement until after the solicitation process is completed, the PO is signed by the Purchasing
Department, and the PO is delivered to both the Department/School and the vendor.

X Purchase Order

Vendor Information

Yendor Name: School Nutrition Association
Yendor Centact Person: i Dee Thompson ]
Vendor E-mail Address: dthompson@schoolnutrition,org

| Vendor Telephone Number: 703-824-3033 - N
Vendor Ordering Address: 2900 S Quiny Street, Suite 700, Arlington, VA 22206
Vendor Remittance Address; Same as Above
Al items in the above section are required,

Complete the following if no vendor number exists in QCC: )
| Vendor Federal Tax ID# (TIN): (9 Digits): |




Type of Vendor: Sole Proprietorship/individual

CHECK THE BOX THAT IDENTIFIES WHY A CONTRACT/PURCHASE ORDER SHOULD BE AWARDED
WITHOUT ENGAGING IN A STANDARD PROCUREMENT PROCESS:

PJ | There is only one source for the procurement item.

Complete section A

Transitional costs are a significant consideration in selecting a procurement item and
the results of a cost-benefit analysis demonstrate that transitional costs are unreasonable g

L or cost-prohibitive, and that the awatd of a contract without engaging in a standard Complete seotion B
procurement process is in the best interest of the procurement unit

The award of a coniract is under circumstances, described in rules adopted by the
[[] | applicable rulemaking authority, that make awarding the contract through a standard
procurement process impractical and not in the best interest of the procurement unit,

Complete section C

SECTION A: ONLY ONE SOURCE,
1 ‘What is unique about this procurement item to justify an award of contract without engaging in a standard procurement

* | process? (Explain in detail why the service or product is only available from a single supplier.)
SNA commits to the highest standards of professional integrity by adhering to the Association's vision, mission and
strategic goals and forming partnerships that focus on the advancement of the foodservice industry and the children it
serves. It's core purpose is well-nourished students who are prepared to exceed by ensuring every student has access to
nutritions meals at school, ensuring their optimal health and well-being. SNA empowers and supports school nutrition
professionals in advancing the accessibility, quality and integrity of school nutrition programs, SNA has specific goals for:
professional development of school nutrition professionals - providing opportunity for continuing education in school meal
programs to meat federally mandated professional standared requirements; advocacy - SNA. is the leading advocate for
school nutrition programs nationwide through engagement, leadetship and collaborations among members, state
associations, the School Nutrition Foundation, allied partners and other stakeholders; and Governance and operations.

SNA membership provides educational and professional development resources, advocacy and networking to help support
individucals' careers and school nutiriton programs,

2. | Could the procurement item be reasonably modified to allow for competition?

No, it is the only national, nonprofit professional organization representing more than 58, 000 members,

. [ Explain the market research performed,
Esixting knowledge from working in child nutrition programs for 15 years and a google search. SNA is the only national
and also provides opportunity for State membership.

(PN ]

What research have you conducted to ensute the requested procurement item is not available on an existing district or state

cooperative contract?

Google Search

If there is only one source for the procurement itern, list the names of other similar vendors contacted, contact person, and a
summary of their response,

N/A

SECTION B: TRANSITIONAL COSTS — Il you have selected Section B you must also complete Attachment A — Cost
Benefit Analysis

Describe the existing equipment, technology, software, accessories, replacement parts, or service, hereafter referred to as

L equipment; include the original purchase price and date of purchase for the existing equipment.

2. | Please supply the following:

a.  Procurement method that was used to pur_chaselfhe existing equipment? (IFB, RFP, Sole Source):

b.  Bid number, P.O. #, Requisition #, or sole source number for the existing equipment;

c.  Contract number for the existing equipment:

Complete “Attachment A - Cost-Benefit Analysis”, as required by Utah Code Section 63G-6a-802 that demonstrates that

3. . o
transitional costs are unreasonable or cost-prohibitive.




SECTION C: STANDARD PROCUREMENT PROCESS IMPRACTICABLE

Cite the applicable rule adopted by the applicable rulemaking authority that provides that awarding the contract through a
1. standard procurement process is impractical and not in the best interest of the procurement unit under the circumstances;

including any supporting documentation,

p | Please supply the following, if applicable:

a.  Procurement method that was used to purchase the existing equipment? (IFB, RFP, Sole Source):
b.  Bid number, P.O. #, Requisition #, or sole source number for the existing equipment;

c.  Contract number for the existing equipment

Approvals
Approved (less than $1,000.00) or Requested by (greater than $1,000.00):

(oo Adorio 3/1512020

Department/School Administrator Date
Approved by Purchasing Agent for Award (less $25,000.00):

Oobli, Sipe | 8113 [0 ‘[‘hr“ouﬁ"\ 5"5/95

Purchasing Agent Date
Approvec} by Director for Award (greater than $25,000.00):

216 /20

Date




