
SC:HOOI DI TRICi 

• All information provided on this document may be used for public notice and comment
when required. Therefore, please be complete in your answer . The Purchasing Department
will not approve documents which arc deemed to lacl sufficient information/evidence to

support the request.

Granite School District 
Purchasing and Warehouse Department 

2500 South State Street, Salt Lake City, UT 84115-3110 

Phone: 385-646-4518 Fax: 385-646-4209 www.gTllnilcschool .org/nurclrnsi11g1 :11·cho11sc/ 

A WARD OF CONTRACT WITHOUT ENGAGING IN A STANDARD 

PROCUREMENT PROCESS REQUEST FORM 

De artment/School Contact Information Pos o73D'1q9 er
Department/Division Name: Maintenance Security Systems 

Contact Person and Title: Mark Peterson Assistant Forman 

E-mail Address: mpeterson@graniteschools.org Telephone Number: 3856464400 

Does the requestor or anyone at the requesting department/school have any personal, financial, or fiduciary relationship with the 
ro osed vendor? no 

Item or Service 

Description of procurement item to be purchased: Custon electrical Box 

Estimated value of the contract/purchase order: 1300.00 ea. 

Freight Cost (F.O.B. Destination, Freight Prepaid): $0.00 

I. Insert requested term of contract: __ and renewal options: __ (The standard contract term is
□ Contract one year with potential renewal options up to five years. If the requested term will be longer than five

years, written justification is required.)

2. The Department/School may not make the procurement until the solicitation process is completed
and a contract is written and signed by the Department/School, the vendor, and the Purchasing
Department.

Purchase Order I. If the total purchase will be less than $1,000.00 then the Department Administrator or Principal
� can review, approve and sign, this form. The form is to be kept with the purchase documents.

No signature is required in the Purchasing Department signature fields.
2. If the total purchase will be between $1,000.00 and $4,999.99 the Department/School may not

make the procurement until after the solicitation process is completed and this form is returned
and signed by a Purchasing Agent or the Director of the Purchasing Department.

3. If the total purchase will be greater than $5,000.00 the Department/School may not make the
procurement until after the solicitation process is completed, the PO is signed by the Purchasing
Department, and the PO is delivered to both the Department/School and the vendor.

Vendor Information 

Vendor Name: West Tools 

Vendor Contact Person: Glen Westra 

Vendor E-mail Address: glen@westtoolenclosures.com 

Vendor Telephone Number: 218-998-6171

Vendor Ordering Address: 1222N. Tower RD Fergus Fall, MN 56537 

Vendor Remittance Address: 
All items in the above section are required. 

C omnlete the followine: if no vendor number exists in QCC: 

Vendor Federal Tax ID# (TIN): (9 Digits): 
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